MyHunumnaipHoe 0011e00pa3oBaTebHOE YUPEIKICHUE
«YepHyTbEBCKast cpeHss 001meo0pa3oBaTebHas IIKOJIA

ITPUKA3

or 16.01.2023r Ne 01-07/24
06 yrBepxkaeanu [lopsiika paboThI co cykeOHOM MHPOpMAIHCH
orpanuueHHoro pacnpoctpanenust B MOY «Uepnyrbesckas COLLD.

B cootBerctBuM co cT.28 DeaepanpHoro 3akoHa oT 29.12.2012 roga Ne 273-03 «O06

oOpazoBanuu B Poccuiickoii ®@enepanuun», [loctanosnenus IlpaBurensctBa PO ot 21 mapra
2022 Ne 433 «OO0 yrBepkIeHHH TpeOOBaHWH K  aHTHTEPPOPUCTHUYECKOW 3alIMIEHHOCTH
00bekTOB (Tepputopuit) denepanbHON CIyKObl TOCYTapCTBEHHOW perucTpaiuu, Kajgactpa u
Kaprorpaduu, €€ TEePPUTOPUATBHBIX OPraHOB W TOABEIOMCTBEHHBIX YUYPEKIECHUH U (HOPMBI
nacropra 0e30macHOCTH O00BEKTOB (Tepputopuii) denepanbHON CIYX OBl TOCYIapPCTBEHHOU
perucTpanyy, Kagactpa u kaprorpaduu, ee TeppUTOPHATIBLHBIX OPraHOB U M TIOABEIOMCTBEHHBIX

YUPEKICHUN»
IMPUKA3BIBAIO:

1. VYrBepnute mnpunaraemsii I[lopsimok  paboTel co  ciayxeOHOM  uHbopMaiuein
orpann4yeHHoro pacnpoctpanenuss B MOY «YepuyrbeBckas COILl» cornacHo
MIPUIIOKEHHUIO.

2. Pa3mecTuTh HACTOSIINMK MpUKa3 Ha 0(UIIMATEHOM CAMTE IIKOJIBI.

3. KOoHTpoJIb HCTIOTHEHUST HACTOSIIIETO MPUKA3a OCTABJISIO 3a COOO.

N.o.mupekTopa mKoJIbI - T.N.ITonoBa



IIPUIOKEHUE K ITPUKA3Y
Ne 01-07/24 o1 16.01.2023r

[Topsnox
paboTHI CO CcIy:keOHOM MH(pOpMaIHeil OrpaHNUYEeHHOTO PACIIPOCTPAHEHUS
B MOV «YepnyrbseBckas COLL».

I. O0mue nosoxxeHus

[opsinok paboTbl co cimyxkeOHOW WH(pOpManHel OrpaHUYEHHOTO PACHPOCTPAHEHUS B
MOV «YepnyrseBckas COULI» (manee - Ilopsanox; YupexaeHue) ycTaHABIMBAET IMOPSI0K
paboTel cO CiykeOHOW wuHPOpMAIME OrpPaHUYEHHOTO PACIPOCTPAHCHUS, OIpPEACIAeT
00s13aHHOCTH JIUII, JOMYIIEHHBIX K CIY)KE€OHOM MHPOPMAITUN OTPAHUYEHHOTO PacIpOCTpaHEHUs,
B TOM 4YHCJIE JIMI], OTBETCTBEHHBIX 32 XpaHEHHUE IMacropTa 0€30MacHOCTH W WHBIX JOKYMEHTOB
OTPaHUYEHHOTO pacnpocTpaHeHHUs, coJiepKaIInx CBEJICHUS 0 COCTOSIHUU
AHTUTEPPOPUCTUUECKON 3aAIIUIIEHHOCTH MECT MacCOBOTO MPEObIBAaHUS JIOJACH M MPUHUMAEMBIX
Mepax 10 €€ YCUJICHHUIO.

Hannsiit [opsnox paspaboran B coorBercTBUM ¢ IlocranoBnenuem IlpaBurenscrBa PO
or 21 mapra 2022 Ne 433 «OO6 yrBepkJeHHH TpeOOBAaHWH K  aHTUTEPPOPUCTHICCKOU
3aIMUINEHHOCTH  00BeKTOB  (Tepputopmuii) dDemepanbHON  CIyXOBI  TOCYAapCTBEHHOM
perucTpanuu, Kajactpa u kaprorpaduu, ee TeppUTOPUATHLHBIX OPraHOB W IOBEIOMCTBEHHBIX
yapexaeHui u (opMBI macrmopTa 6€30MacCHOCTH 00BEKTOB (TeppuTopuil) DenepanbHON CITyKObI
rOCYJapCTBEHHOM pErucTpanuu, Kajaactpa u Kaprorpaduu, ee TeppUTOPHATBHBIX OPraHOB U U
MOJIB€JIOMCTBEHHBIX yupexaeHuil», denepanbHbiM 3akoHOM OT 27 utonst 2006 roga Ne 149-03
«O6 wuHpopMmanuu, WHOOPMAIMOHHBIX TEXHOJOTHSIX W O 3amMuTe HWHOOPMAIUN,
[TocranoBnenuem IIpaBurensctBa PD ot 25.03.2015 N 272 (pea. ot 19.01.2018) "OO6
YTBEPKICHUM TpeOOBaHUI K aHTUTEPPOPUCTUYECKOM 3alUIIEHHOCTH MECT MAacCOBOIO
npeObIBaHMs JIIOJIEH U 0O0BEKTOB (TEPPUTOPHI), TOISKAINX 00S3aTEIHFHON OXpaHe BOHWCKaMHU
HanroHaapHOU rBapauu Poccuiickoit denepanuu, u GopM macmopToB 6€30MACHOCTH TaKUX MECT
n 00bekToB (TeppuTopuii)", I[lonoxxeHneM o mopske oOpalieHus co CiykeOHoM nHpopmaren
OTPaHUYEHHOTO PACIpPOCTPAHEHHUs, YTBEPKAEHHOro nocraHoBieHueM [IpaButensctBa PO ot 3
HOs10ps 1994 roma Ne 1233.

K cnyxebHOM mH(DOpMAIIMU OTPaHUYEHHOTO PACIPOCTPAHEHUSI OTHOCUTCS HECEKpeTHas
nHpopMaIus, Kacawmascs IeATeIbHOCTH YUPEKICHUS, OTPaHMYCHHE Ha PacrpoCTpaHEHHUE
KOTOpPOM 0O0yCIIOBJIEHO TpeOOBaHUSIMHU OOECIICUCHUS AHTHUTEPPOPUCTHYCCKOW 3alUIIICHHOCTH
YupexaeHus.

Ha  nokymeHTtax, cojaepKalluX  CIyKeOHyl  HHGpOpMAalMIO  OrpPaHUYEHHOI'O

pacripocTpanenus, npocrasisiercsa nomerka «ICIDy («Ins cinyxeGHOro noab30BaHus»)
II. KaTeropum 10/2KHOCTHBIX JIMI, YIIOJTHOMOYEHHBIX XPAHUTh, lIePe1aBaTh CIYyKeOHYIO
HH(POPMALUI0 OTPAHMYEHHOT0 PACIIPOCTPAHEHHUS.

2.1 Tupextop MOY «Uepnyrbeckas COILL» onpenenser: KaTeropuu JOKHOCTHBIX
JUI, UMEIOIIUX I[PaBO O3HAKOMJIEHHUS M TOJb30BaHUSA  CIykeOHOH  uHpopmarmein
OTPaHUYEHHOTO  PACHpPOCTPaHEHHUs;  TOPSAJOK  IepeJauyd  cioyxeOHoM  mHpopmanuu
OTPaHUYEHHOTO PAaCHpPOCTPAHEHUS APYTUM JIMIIAM U OpraHam, OpraHu3anusM (3a UCKII0YeHUEM
UMEIOIIMX Ha 3TO MpaBo); MOPAJOK CHATUS momeTku "Jlis ciayxeOHOro mnosib3oBaHus" c
HocuTenel nHpopMalUK OTPAaHUYEHHOTO PACIPOCTPAHEHUS; OPraHU3aLUIO 3alUThI CITY>KEOHOH
nH(pOpMAIIUY OTPAaHUUYEHHOTO PACIPOCTPAHEHUSI.

2.2. JIoOMKHOCTHOE JHIO, MPHUHSBIIEE K O3HAKOMJICHHIO, JOKYMEHTHl K paboTe co
ciykeOHOM  mH(popManuel OTPaHMYEHHOTO  PACHPOCTPAHEHMs, HECeT MEepPCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE OTPAaHUYEHUH, PEIYCMOTPEHHBIX MYHKTOM 2.1.



2.3. CnyxebHas wuHpOpMaIs OTrpaHUYEHHOTO PACHpPOCTpaHECHHs 0O€3 CaHKINH
COOTBETCTBYIOLIEr0 JOJLDKHOCTHOIO JIMIIA HE TIOJUIEKUT Pas3riallieHuIo (paclpoCTPaHEHHUIO).

2.4. 3a pasrnamenue ciryxeOHOW HH(pOpPMAIMKM OTPAHUYEHHOTO PACIPOCTPAHEHHS, a
TaKKe HapylIeHHE MOpsaKa OOpalleHusl C TOKYMEHTaMH, COACPKAIIMMHU TaKyl0 MH(POPMAIHUIO,
pabOTHHMK OpraHu3alMu MOXET OBIThb MNPHUBJIEYEH K JUCHUIUIMHAPHOM WJIM  HMHOM
MIPEeyCMOTPEHHON 3aKOHO/1aTEIbCTBOM OTBETCTBEHHOCTH.

2.5. B ciydae nUKBHAAUMHM YUPEKICHUS, pEUICHUE O JabHEUIIEM HCIOJIb30BaHUU
cirykeOHo# nH(popMaIK OrpaHUuYeHHOTO pacipocTpanenus npuaumaet Jupexrop OO.

I11. Ilpuem, yder (perucrpanusi) 10KyMeHTOB, COAeP KalIUX HH(POPMAIIUIO OTPAHUYEHHOI0
pacnpocTpaHeHus.

3.1. HeobxomumocTh mpocTaBieHus moMeTku "Il ciy>keOHOro moJib30BaHUA" Ha
JOKYMEHTaX M M3JaHMUIX, COJAEPXKAIUX CIYyKEeOHYI0 HMHGPOpPMALMI0 OrpPaHUYEHHOTO
pacnpoCTpaHeHus, ONpPEeNsIeTCs HCHOIHUTENEM U JODKHOCTHBIM JIMIOM, TOJMUCHIBAIOIINM
WM YTBEPKIAIOIIHUM JTOKYMEHT.

3.1.1.Yka3zaHHas moMeTKa U HOMEP K3EMIUISIpa MIPOCTABISIOTCS B IPABOM BEPXHEM YIIIY
MEepBOM CTpaHUIIBl JTOKYMEHTA, Ha OOJIOKKE M TUTYIBHOM JIMCTE U3JaHMs, a TaKKe Ha MepBOM
CTpaHULIE COMTPOBOIUTENIHOTO MUChbMAa K TAKUM JJOKYMEHTaM.

3.2. Ilpuem, yuer (perucrpamnusi) JIOKyMEHTOB, COJEpXallux HH(pOpMAIIIO
OTPaHUYEHHOTO PaCHpPOCTPAHEHUS, OCYIIECTBIIIET CEKPETAPh IIKOJIBI.

3.3. JlokyMeHTHI ¢ moMeTKO# " |11 Ciry’keOHOTO MOIB30BaHMS "

3.3.1. CoznaroTcssi Ha aBTOMAaTHU3UPOBAHHOM pabOyYeM MECTE C 3aKPBITHIM JIOCTYIIOM B
obmyro nHpOpMAIMOHHYI0 cucTeMy MunuctepctBa. Ha o0opoTe mocieaHero jmcra Kaxiaoro
JK3eMIUIsIpa JOKYMEHTa HCIHOJHUTENb JOJDKeH YKa3aTb KOJMYECTBO  OTIEYaTaHHBIX
AK3EMILISIPOB, CBOIO (DaMUJIMIO U 1aTy IleyaTaHusl JOKYMEHTA.

3.3.2. OtneyaraHHble U NOANUCAHHBIE TIOKYMEHTBI BMECTE C YePHOBUKAMU U BapUaHTaMU
peructpupyrorcs. YUepHOBUKM U BapUaHThl YHUUTOXKAIOTCS C OTpaKeHHEM (pakTa YHHUUYTOKEHUS
B YYETHBIX (opMax;

3.3.3. YuuThIBaroTCs OTAEIHLHO OT HeceKpeTHoW umHpopmanuu. [Ipum HE3HAYUTEITHHOM
o0beMe TakMX JOKYMEHTOB pa3pelIaeTcss BECTH UX Y4E€T COBMECTHO C APYrUMH HECEKPETHBIMU
nokymentamu. [lpu perucrpanuu yka3zaHHBIX JOKYMEHTOB K PETHCTPAlMOHHOMY HHJIEKCY
nokymeHTa jobasisercs momerka "J{CII";

3.3.4. TIlepenarorcsi pabOOTHHKaM CTPYKTYPHBIX TMOJpPA3ACICHUA TIOJ PACIIHCKY;
MEePEChUIAIOTCS CTOPOHHUM OpraHu3anusM (enbIberepckoil CBsI3bl0, 3aKa3HbIMU WA LIECHHBIMU
MIOYTOBBIMU OTIPABJICHUSIMH, & TAKXKE MOTYT OBITh I€pEeIaHbl HAPOUHBIM;

3.3.5. Pa3MHOXaOTCS (TUPAXKUPYIOTCS) TOJIBKO C MUCBMEHHOTO pa3pelieHus AUPEKTopa
IIKOJIbI, YIIOJHOMOYEHHOTO OTHOCHUTH CIYXEOHYI0 HH(OpMALMIO K pa3psAly OrpaHUYEHHOTO
pacrnpocTpaHeHus
[J Yuer pa3MHOXKEHHBIX JOKYMEHTOB OCYILECTBIISIETCS IO IK3EMIUISIPHO.

[ ITepen pa3MHOKEHHEM Ha THUTYJIBHOM JIHCTE OpUTHHANIA JOKYMEHTA MPOCTABIISIETCS OTMETKA O
Pa3MHOXEHHH C YKa3aHHEM pErucTpPalMiOHHOTO HOMEpa MO KypHally ydera pPa3MHOKEHUs
CIIY’K€OHBIX TOKYMEHTOB.

[0 Ha o0opore mocienHero JMCTa OpHUTMHANA Pa3MHOXKAEMOTO OHK3EMIUIsipa JOKYMEHTa
UCIIOJIHUTEND JIOJDKEH YKa3aThb PETMCTPAlMOHHBII HOMEp IO JKypHaly ydeTa pa3MHOKEHHUS
CITy’K€OHBIX JIOKYMEHTOB, KOJIMYECTBO Pa3MHOXKEHHBIX 3K3EMIUIIPOB, CBOIO (aMHIMIO U JaTy
Pa3MHO>KEHHSI JOKYMEHTA.

(] Hymepanusi AOIMOJHUATENBHO PAa3MHOXKEHHBIX JK3EMIUIIPOB NPOU3BOAUTCA OT IOCIEIHETO
HOMEpA PaHEE YYTEHHOIO IK3EMIUIApA 3TOr0 JTOKYMEHTA,

3.3.6. XpaHaTca B HAJEKHO 3aKpbIBA€MBIX M OIEYaThIBAEMbIX IIKadax (SIIUKax,
XPaHUIHIIAX).

3.4. 3ampemaercss CKaHUPOBAaHUE - BBEACHHE B  CUCTEMY  DIEKTPOHHOIO
JOKYMEHTOO0O0pOTa 3JIEKTPOHHOW BEpCHHM JOKYMEHTOB ¢ momerkoi "Jlis ciyxeOHOTO
MOJIb30BAHUS".



3.5. Ilpu HEOOXOAMMOCTH HAmpaBICHHUS JTOKYMEHTOB ¢ moMeTkod "Ilis cimyxeOHOTro
MOJIb30BaHUS" B HECKOJIBKO aJIPECOB COCTABIISICTCS yKa3aTedb PACCHUIKK, B KOTOPOM IOAJPECHO
MIPOCTABJISIOTCS HOMEpa IK3EMIUISIPOB OTHPABIISIEMBIX TJOKYMEHTOB.

[J VYkazarenb pacChUIKM TOJANUCHIBACTCA HWCIOIHUTENIEM JOKYMEHTa M PYKOBOJMUTEIIEM
CTPYKTYPHOTO TO/Ipa3/ieJICHusl, TOJATOTOBUBIIETO IOKYMEHT.

3.6. HcnosiHeHHbIE JOKYMEHTHI C moMeTrkor "Jlnga cioyxeOHoro mojb30BaHus"
TPYNIUPYIOTCS B JIejia B COOTBETCTBUU C HOMEHKJIATYPOil 1e7T HECEKPETHOTO JIEJIONPON3BO/ICTRA.
Ha o6noxke nena, B KOTOPOE MOMEIICHBI TaKHE JOKYMEHTHI, TAKKE MPOCTABIISACTCS IMOMETKA
"Iy c1y)eOHOTO T0JIb30BaHUS".

3.7. VHHYTOXEHHUE Jel, JOKYMEHTOB C MOMeTKOW "I[isi ciry’keOHOTro IMOIbh30BaHUS",
YTPAaTUBIINX CBOE MPAKTUYCCKOEC 3HAYCHWEC M HE WMCIOIIMX HWCTOPUYECKOW IIEHHOCTH,
MIPOU3BOJUTCS MO akTy. B yueTHsix ¢opmax 00 3TOM jenaercs OTMETKa CO CCBHUIKOM Ha
COOTBETCTBYIOIIMM aKT.

3.8. Ilepenaua MOKyMEHTOB W Jen ¢ nomeTkod "l cimyxeOHOTO MOoJIb30BaHUA" OT
OJTHOTO PaOOTHHKA APYTOMY OCYIIECTBIISIETCS C Pa3peIIeHHs] COOTBETCTBYIOIIETO PYKOBOIUTEIIS.

3.9. Ilpu cmeHe pabOTHHKA, OTBETCTBEHHOI'O 3a y4YeT JOKYMEHTOB C momeTkou "Ilis
CIIy’)keOHOTO TOJIb30BaHUA", COCTAaBJSETCS aKT MpUeMa-cauyd 3THUX JOKYMEHTOB, KOTOPBIN
YTBEPHKIAE€TCSI COOTBETCTBYIOIIUM PYKOBOIUTEIICM.

3.10. TlpoBepka Hamu4Hsi TOKYMEHTOB, €7 M HW3JaHUK ¢ momeTkou "[[ns ciyskeOHOTO
MOJIb30BaHMs" TPOBOJUTCS HE PEXE OJHOTO pa3a B TOJl KOMHCCHEH, HazHA4YaeMOUW MpPUKa30M
JTUPEKTOPA IIKOJIBI.

3.11. O d¢axrax yrparbl JOKYMEHTOB, A€l WU U3JaHUI, COJAEp)KalINX CIy>KEeOHYIO
WH(POpPMAIIUIO OTPAHUYEHHOTO PACIPOCTPAHCHHS, JTUOO pasTialieHus 3TOH HWH(POpPMAINH,
CTaBUTCSl B M3BECTHOCTb HAa4yallbHUK YIpaBieHUs oOpa3oBaHUS M Ha3HAYAETCS KOMHCCUS IS
paccieioBaHus 00CTOSATENBCTB YTPaThl WM pasTialleHus.

3.11.1. Pe3ynbTaThl paccieqoBaHus AOKIAAbIBAIOTCS PYKOBOIUTEIIO MOJBEIOMCTBEHHOM
OpraHu3aliy, Ha3HAYUBIIEMY KOMUCCHIO.

3.12. Ilpu cHsaTMH ToMeTkH "J[71s1 c1yKeOHOTO MOJIb30BaHUA" Ha TIOKyMEHTAaX, Jeinax Win
U3JIaHUSAX, a TakKe B YYETHBIX (¢opMax JenaroTcsl COOTBETCTBYIOIIME OTMETKU U
MH(OPMUPYIOTCS BCE aJpecaThbl, KOTOPHIM 3TH JOKYMEHTHI (U3/1aHus1) HAPABIISUINCE.

IV. 3akiaounTte/bHbIe MOJT0KEHUS
4.1. Hactosimuii [lopsiok A€MCTBYIOT 10 PUHSTHS HOBBIX.
4.2. N3menenus B Hactosimui [lopsimok MOryT BHOCUTBHCS YUpeXKIECHHEM B COOTBETCTBHU C
JNEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit denepanuv U MOPSIKOM, YCTAHOBJICHHBIM B
YupexaeHuu.
4.3. [Topsaaok pa3meniaercst Ha O(OUIIMAIBHOM caiiTe YUpekaeHus B ceTh «IHTepHET».



